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Join the meeting by clicking 

this link shown on your diary 

invite 

The link takes you to the page above. if you 

don’t have Microsoft teams app installed on 

your laptop, Click ‘join the web instead’ 

using google chrome browser preferably.  

Step 1 Step 2 

Step 3 

Please insert your name 

here. It is important to put 

your name so during Q&A 

session we will know who we 

are talking to 

Joining Instructions 

Step 4 

Use these buttons for audio and video 

controls. We will admit you to the 

meeting  before it starts 
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• If you have questions please post them in the chat for us to read and answer as we go along, or at the end of the 

presentation. You can select the chat option panel as per the below, which will take you the field which allows you post 
your question 

Chat option 
Chat box 

• If you are unable to join via a laptop / desktop, please join us by phone on the dial in number as 

shown in step 1, and insert the conference ID when prompted. 

 

• We will be recording this meeting should you wish to go back and re-watch it. 

 

Joining Instructions 


